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1. Welcome to our PTA

Dear Parents/Guardians,

This short document aims to provide you with information about our Parents Association, which is
commonly known as the PTA. It explains what we do and how you can be part of it. As a parent or

guardian of a child attending the school you are automatically member although it’s up to you how
much you would like to be involved.

Best wishes
Parents Association Committee

2. The Role of the PTA Committee

Along with all our parents who attend meetings, our PTA consists of four officers that are elected at
each AGM: Chair, Vice Chair, Treasurer and Secretary. We hold regular open meetings that all
parents and guardians are welcome to attend. These meetings are used to discuss comments from
class representatives and arrange the details of the upcoming events.

Like most PTAs we run events throughout the year to raise money for the school. Some of our most
popular events include the Christmas Fair, School disco, Mothers/Father’s day stalls and parent
social events.

We run a ‘Happy School Bag’ morning a few times a year where you can donate your clothes, shoes
and bags. The school then receives money for the weight of the items collected.

3. Annual general meeting

Our Annual General Meeting is held at the beginning of the school year and everyone is welcome to
attend. We elect our committee members, review how funding has been spent and discuss the plans
for the year ahead.

4. Class representatives
Each class typically has one or two class representatives whose main duties are:
0 Make sure parents know who their PTA class representative is.
0 Let parents know that every parent is a member of the PTA and their attendance at
meetings, organising, volunteering and participation in events is greatly appreciated, no

matter how much time they have to spare.

0 Be the point of contact to feedback parent’s comments, suggestions and offers of help to
the committee.

0 Welcome new parents who join the school during the school year, making sure they have all
relevant information and introducing them to other parents.

Any parent can be a class representative and the role can be shared. It’s a good way to be involved
with the PTA and school community.

The role is not to interfere with class academic issues, please direct these to the class teacher.
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5. Company matched giving

Company matched giving is very simple. Companies pledge to donate an amount of money relating
to the amount that an employee (s) donates or fundraises for us.

If you think that your employer has a matched giving scheme already in operation, please talk to our
Treasurer.

6. Raise money while you shop

If you purchase an item via Easy Fundraising you pay the same price for the item as if you brought it
directly from the retailer’s site. It is like a cashback site such as Quidco,

Easy Fundraising receives a commission for the sale and they donate a percentage back to the
school.

You can start shopping now at https://www.easyfundraising.org.uk/

Search for ‘St Roses Catholic Infant School PA — Boxmoor’

Easy Fundraising also provides a 'find and remind' tool which you can download, so you will get a
reminder to shop via https://www.easyfundraising.org.uk/.

When you shop at Micro Scooter they will give St Roses 10% commission on all scooters or
accessories.

You can start shopping now at https://www.micro-scooters.co.uk/

Use the code 117484 in the ‘school code’ at checkout (it appears under basket contents and
remember to press apply).

If you purchase your nametags for children’s clothes from My Nametags we receive 24%
commission at no cost to you. To order go to https://www.mynametags.com. Our School ID is 63149

7. How we spend the money we raise

Funding is used across the school to have a positive impact on all our children. We provide our Head
Teacher with a ‘wish list’ and she makes the final decision on where the money is spent.

Over the past few years funding has been spent on:

0 Enabling the school to invest in a substantial new reading scheme, Bug Club.

0 Supporting the school to invest in the discreet teaching of computing by proving access to
‘Purple Mash’ an online curriculum resources designed to strengthen skills such as coding,
design and publishing.

0 Providing new sensory toys and resources for the Rainbow Room to support learning.

0 Purchased early years outdoor learning resources for our Prayer Garden

0 Enriched the curriculum with a mad science morning.
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0 Supporting school to arrange a Christmas Pantomime and Road Safety Magic show.

0 Investment in Bibles and RE teaching resources.

8. How we get information to you

Our PTA correspondence is printed on yellow paper and put in your child’s book bags. We also post
regular updates on our Facebook page (search ‘St Roses PTA").

In addition to class collection points we have a PTA mailbox which is located outside the school

office.

9. How you can get involved

There are lots of opportunities to help us raise money. Donations are extremely important. These
can be time, money, items for sale, donations for raffles, baking skills and more.

To find out more, or if you think you can help, please speak with a member of the PTA or come along
to a meeting to see what happens.

10. Role Descriptions

Chair

Main duty: To provide
leadership for the PTA.

Key Jobs: To make all
committee members feel
welcome and valued; to set the
PTA agenda and arrange
meetings; to provide
leadership.

Needs to be: Enthusiastic;

Vice Chair

Main duty: To support the
work of the PTA Chair.

Key Jobs: To step in for the
Chair when the Chair is absent;
to work with the Chair to see
the PTA runs smoothly and
communicates well.

Needs to be: Supportive;
enthusiastic; energetic;

Treasurer

Main duty: To oversee the
PTA’s financial affairs.

Key Jobs: To manage accounts;
do banking and maintain up-to-
date financial records.

Needs to be: Reliable;
organised; good with numbers.

calm; good at listening; organised.
decisive.
Secretary Committee Member Class Representative

Main duty: To keep up-to-date
meeting records.

Key Jobs: To prepare and
distribute agendas and
minutes.

Needs to be: Organised; good
at time management and
friendly.

Main duty: To work alongside
the officers.

Key Jobs: To attend PTA
meetings; involved in planning,
owning and running events.

Needs to be: Supportive;
enthusiastic.

Main duty: To act as a contact
for parents.

Key Jobs: To encourage
participation and enthusiasm
for PTA events

Needs to be: Enthusiastic;
friendly.
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